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King County Combined Federal Campaign

19115 W. Valley Hwy, # H-100

Kent, WA  98032

(425) 251-9466
April 16, 2015
Dear Federal Agency Head and 2014 CFC Campaign Coordinator:

Thank you for your continued support of the King County Combined Federal Campaign (CFC). Through your efforts, $1.883 million was pledged in the 2014 campaign. This makes us the number one CFC in the nation with an average of over $557.00 per donor, amongst campaigns over one million dollars.

Your organization's commitment and the donations of your employees enable charitable organizations to address and solve many of the problems facing our local, national and international communities. Your leadership and participation has a tremendous impact on your employees and the success of the campaign.

Here is how you can help us make our 2015 campaign a success:

1. 
Ensure this letter and the attached documents are forwarded to your agency's new (2015) campaign coordinator.   If no one has been selected from your agency, please discuss this letter with your agency employees so that a selection may be made by the deadline of July 17, 2015. 
2. 
Fax or email the enclosed update form to the CFC office by July 17, 2015. The CFC fax number is (425) 251-9468 or email tim@kingcountycfc.org
 
3.
Encourage your coordinator and key workers to attend one of the three training sessions offered in September; (see the attached Training Schedule). The training sessions are presented by the CFC staff and Loaned Executives. The sessions will provide your coordinator and key workers with essential resources and skills to manage the most effective campaign possible. Please RSVP for training by August 3, 2015.  

4. New this year is the Universal Giving Option, which will allow federal employees to designate their pledge to any charity on the Universal Giving list of more than 20,000 charities.  Regardless of your employees’ location, they can give to any charity on the list, anywhere in the nation.

Thanks again for your past and continued support of the Combined Federal Campaign and helping us to Reach Out and Raise Hope. Let’s stay committed to being a national leader in supporting our communities and, more importantly, encourage all federal employees to participate in the CFC. 
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Sincerely, 

David Sheppard, 
U.S. Dept. of Commerce, OIG
2015 Chair, King County Combined Federal Campaign
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For More Information please visit our website:  
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                                                                                                                                                                                                        The King County CFC

                                                                                                                                                                                                    is an Offical Committee of the                                                                                                                                                               

                                                                                                                                                                                                   Seattle Federal Executive Board
 
2015 CFC COORDINATOR REQUEST FORM
Return this form to the CFC Office   by August 3, 2015  
Please complete this form for the 2015 King County Combined Federal Campaign:
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___________________________________________________             _________________________________

              Agency / Employer Name         
                                      Main/Contact Telephone Number










___________________________________________________________________________      

    Street Address  


              City                           State & Zip


2015 Agency Head:  ___________________________________ 
_______________________





  Name (please print)


                         Direct Phone Number
2015 Campaign Coordinator:  ____________________________________________________ 






             2015 Coordinator’s Name
_____________________________           _________________________________________  

   Coordinator’s Telephone Number                                           Coordinator’s E-mail Address
Please provide current number of employees in your King County location(s):  ___________ (*Please do not count part-time or contract personnel or anyone based outside of King County)
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2015 Coordinator & Key Worker Training Schedule

Please RSVP by August 3 – Circle One Below!
	DATE
	TIME
	LOCATION

	September 15
	9:00 AM – 11:30 AM
	Jackson Federal Building

Room # 3090
915 2nd Ave Seattle, WA

	September 16
	
	

	September 17
	
	


*Fax or E-mail this completed form to:

Fax:       425-251-9468            E-mail:  Tim@kingcountycfc.org

      Phone:  425-251-9467
           
For More Information please visit our website:                                                                                                                                                                                                          

                                                                                                                                                                                                                                                                                                       The King County CFC

                                                                                                                                                                                                    is an Offical Committee of the                                                                                                                                                               

                                                                                                                                                                                                   Seattle Federal Executive Board
CAMPAIGN (AGENCY) COORDINATOR 
JOB DESCRIPTION
OBJECTIVE:
Plan, organize and implement an effective CFC employee giving campaign.
CRITERIA:

· Full Time Federal Employee 

· CFC Donor

· Volunteer

· Enthusiastic and positive about the CFC

· Strong interpersonal and organizational skills

· Well-respected by co-workers and management
RESPONSIBILITIES:

· Work closely with CFC staff and Campaign Loaned Executive to achieve campaign goals and time frames.
· Promote participation of your agency in the campaign kickoff at The Jackson Federal Building on October 7 & 8!
· Recruit a team of Keyworkers (1 per 25 employees) to assist you in the “ASK”

· Work with employee team and Campaign Loaned Executive to coordinate and plan informative employee meetings and special events.

· Implement an effective system for reporting campaign results and maintaining accurate records.

· Oversee your agency campaign -- thoroughly and efficiently follow-up on all aspects of campaign, thank all employees who contributed and thank members of the campaign team.

· Finalize campaign and submit reports prior to November 21, 2015.
· Request, receive and distribute Eagle Share incentive items to donors.

· Evaluate the campaign in written summary and make recommendations for 2016.

· SAY “THANK YOU” many times.

For More Information please visit our website: 


